
 
 

SUMMATION iBLAZE TRAINING MODULES 

 
Module Competencies Learned Level Audience 

General Overviews 

Getting to Know Summation. 

 

·  Case Explorer Tree and Case Components 
·  Using the Tool Bar 
·  Docked Explorer and Other Layouts 
·  Opening and Viewing Transcripts 

Beg Attorneys, Paralegals, 
Legal Staff 

Summation 101 ·  Case Explorer Tree and Case Components 
·  Basic Transcript Searching 
·  Transcript Annotations 
·  Using Transcript Links to Exhibits and Videos 
·  Quick ‘n’ Easy Database Searching 

Beg Attorneys 

Transcript Tools 

 Managing Transcripts in 
Summation 

 

·  How to load and format transcripts 
·  How to set up Transcript Folders 
·  Tracking testimony corrections with annotations 
·  Updating and loading RealTime transcripts 
·  SBF Files 
·  Video Transcripts 

Beg Paralegals, Legal Staff 



Module Competencies Learned Level Audience 

Use Summation to Prepare Winning 
Briefs.  Identify key testimony to 
support your facts. 

 

·  Searching Single Transcripts 
·  Search multiple transcripts for key testimony 
·  Create transcript annotations with testimony excerpts 
·  Issue code transcript annotations 
·  Find transcript annotations by issue code and other 

criteria 
·  Print transcript note reports 
·  Digesting/Designations 

Beg Attorneys, Paralegals, 
Legal Staff 

Get More from Your Transcripts ·  Linking Deposition Exhibits to your Transcripts 
·  Creating and Managing Video Clips 
·  Creating other transcript links 
·  Exporting transcripts 

Int Paralegals 

Database and Document Management Tools 

Where's That Document?  Quickly 
find your documents in Summation.   

 

·  How to perform an Integrated Quick Search for 
Database, edocs, and OCR text 

·  How to choose a form 
·  How to perform a Quick Search in Column View 
·  How to perform a Context Search 
·  How to sort Columns 
·  How to set Column Display 
·  How to perform a Saved Search from the Saved 

Searches Folder 
·  How to view images 

Beg Attorneys, Paralegals, 
Legal Staff 



Module Competencies Learned Level Audience 

Using Summation to Identify Key 
Witness Documents.  Advanced core 
database searching techniques. 

. 

 

·  Database Boolean searching:  Search for documents by 
witness name, date range, or issue 

·  Identify document attachments and family summaries 
·  Pare search results by marking rows 
·  Batch printing of images and reports 
·  Identify "document sets" in database 
·  Create Brief Cases and Browser Briefcases 
·  Subset Searching with Core database, OCRbase, and 

Edocs 

Int Paralegals 

Using Summation for Document 
Reviews 

·  Using Review Sets 
·  Tagging and Foldering Documents 
·  Opening Brief Cases 
·  Easy Review Layouts 
·  Sorting 
·  Tracking documents that have been reviewed 
 

Beg Attorneys, Paralegals 

 Create a Database that Rocks 

 

·  Selecting the correct database table for your data 
·  Working with database forms, including the use of 

templates and lookup tables 
·  Adding/Linking Images 
·  Creating Review Sets 
·  Creating Saved Formats 
·  Coding for Document Attachments  

Int Paralegals 



Module Competencies Learned Level Audience 

Using Summation to Manage 
Document Productions 

·  Creating and Managing Review Sets 
·  Setting up your database to track productions 
·  Creating Production Sets 
·  Managing Production Sets 
·  Image Mark-Ups 
·  Brief casing as a production tool 

Adv Paralegals 

Other Case Tools 

 Preparing your Trial Outline in 
Summation.  Set up your Trial Outline in 
Summation's Case Organizer, linking 
your outline to case evidence. 

 

·  Navigating the Case Organizer 
·  Adding Items to the Case Organizer 
·  Searching Transcript Annotations by Issue, Icon, etc. 
·  Printing note reports 
·  Searching database by Issue 
·  Adding Evidence Links to the Case Organizer 
·  Printing the Case Organizer 

Int Paralegals, Attorneys 

Build your Cast of Characters and 
Chronology in Summation. 

 

·  Navigating the People Table 
·  Adding to the People Table 
·  Navigating the Chronology Table 
·  Adding to the Chronology Table 
·  Linking evidence to the Chronology Table 
·  Searching the People and Chronology Tables 

Int Paralegals 

Working with e-evidence ·  What is E-Evidence? 
·  The E-Table and its forms 
·  The eDII file 
·  Reviewing Edocs and Email 
·  The Petrification Tool 
·  Brief Cases/Production tools 

Int Paralegals 



Module Competencies Learned Level Audience 

Database Utilities and Related Features ·  Backup, Check, Pack, Blaze 
·  Check OCRbase 
·  Importing Data Files 
·  Lookup Table Merge 
·  Database Cloning 
·  Copy Case 

Int Paralegals 

Loading Images and the OCRbase ·  Setting up Case Customize 
·  Case Defaults for Doc Numbering and Image Tag 
·  Loading DII Files 
·  Control Lists 
·  The Image Info Table 

  

 
 

Customized training agendas and modules are available upon request. 


